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IIOJINTUKA OBPABOTKH NIEPCOHAJIBHBIX IAHHEIX B MYHHUIIUITAJIBHOM
YHUTAPHOM IPEAIIPHUSITUN «BOPUCOTJIEBCKAS 9HEPI'OCBBITOBASA
OPI'AHM3ALNSH BOPUCOI'JIEBCKOTI'O I'OPOJACKOI'O OKPYI'A BOPOHEKCKOII
OBJIACTH

1.OBIIHE ITOJIOXKEHUS

1.1 Ionmatuka oGpaGOTKH MEpCOHANBHBIX AaHHEIX B MYII «BOCO» bopucorretekoro
TOPOZICKOro OKpyra Bopomexckoli obmacti (zamee — ITomatnka) onpenenser OCHOBHEIE
TIPHHITMIIBL, TEJH, YCIOBHS H CIOCOOBI 0OpabOTKH MEPCOHAIBHBIX JAHHBIX, HEPEUHH CyOBEKTOB
H cocTaB obpabateBaeMbix B MYTI «B2CO» Bopucorne6ekoro ropoackoro okpyra Boponexckoit
obmactu (nanee — IIpenrpusTre) MEPCOHATBHEIX JAHHBIX, NEHCTBHS 1 OIIepaIliH, COBEPINAEMBIE C
IIePCOHAIBHBIMA JAHHBIMH, IIPaBa CyOBEKTOB MEPCOHATBHBIX JaHHBIX, & TAK)KE COJNEPIKUT CBECHUSL
0 peaan3yeMbIX Ha'l'[pe,unpmlmn TPeOOBaHMUSX K 3aIUTE EPCOHANBHBIX JAHHBIX.

1.2. TlonmTuka NIpUHSTA C WENBIO 3aIMTHI MPAB U CBOGOJ UENOBEKA W IpaXkJIaHuHA IpH
00paboTKe MEPCOHANBHBIX JAHHEIX, B TOM YHCIIE 3AIUTHI IIpaB Ha HENPUKOCHOBEHHOCTH YAaCTHO
KH3HH, IMTYHYIO U CEMEHHYIO TaifHy. :

1.3. JIoxanbHble HOpMATHBHBIE AKTHI ¥ MHEIE JOKYMEHTEL periaMeHTupyomue o06paboTky
TICpCOHAJIPHBIX JaHHBIX Ha IIpennpusrun, B TOM 4HClIe mpH HX 06paGoOTKe B HH(pOpMaHOHHEIX
CHCTCMaX, CONCpXalluX NEPCOHANBHBIC NaHHBIC, paspabareBaroTcss Ha [IpeanpusaTun ¢ ydeToMm
nosioxxenuit [lomuruku.

1.4. B lNonuTHKe HCIONB3YIOTCS CIENYIONIME OCHOBHEIE TePMUHBI:

—  IEPCOHAIBHEIE JAaHHBIE — J06as MH(OpMaIKs, OTHOCSINAACA K IPIMO MM KOCBEHHO
OIPENEICHHOMY HIIH OIIPEAEIISIEMOMY Q)HanéCKomy muny (CyOBEKTy NepCOHAIBHBIX JAHHEIX);

—  ONeparop MEpCOHANBHBIX JAHHBIX - (ONEpPaTtop) — TOCYNAaPCTBEHHEIH  Opra,

MYHHITUIIAIbHBIN OpraH, IOPUIUYCCKOE I (I)I/ISI/I‘ICCKOG JIMIIO, CaMOCTOSTEIIbHO HJIM COBMECTHO C



APYTHMH JIMIIaMU OPTaHU3YIOIHE H (MJIK) OCYIIECTBIIIOIE 00paboTKy MEPCOHANBHBIX JAHHBIX, a
TaKXKe ONpenessomue nea o6paboTKu NepCOHAIBHBIX NAaHHBIX, COCTAB IEPCOHANBHBIX JaHHBIX,
nojexamux o6paboTke, AeficTBHSA (ONEepaIii), COBEPLIACMEIE C IEPCOHANBLHBIME NaHHBIMH,

—  00paboTka mepCcOHANBHEIX JaHHBIX — I000E IeHcTBHE (OMEpAIHs) MM COBOKYIHOCTD
ASUCTBH (Omepanuii) ¢ MepCOHATBHBIMH JaHHBIMH, COBEPLIAEMBIX C HMCIOIB30BAHHEM CPENCTB
aBTOMATH3AlMK MM Oe3 UX HCHoNb30BaHuI. O6paboTKa MepCOHANBHBIX JaHHBIX BKIIOYAET B ceOsL,
B TOM 9YHCIe: cOOp, 3aIUCh, CHCTEMATH3AINIO, HAKOIUICHHE, XPAHEeHHE, YTOUHEHHEe (0OHOBIICHHE,
I/ISMCHCHI/IC), M3BIICUCHHE, MCIONB30BAHAE, Tepefady (pacIpoCTpaHEHHE, INPELOCTABICHHE,
JOCTYII), 00e3TMYNBaHUE, OJIOKHPOBAHKE, YAAICHHE, YHHUYTOKECHUE;

—  aBTOMAaTH3MpOBaHHas 00paboTKa MEepPCOHANBHBIX JaHHBIX — 00paboTKa IEepPCOHATBHBIX
JQHHBIX C IIOMOIIBIO CPE/ICTB BEIYUCIIUTEIILHON TEXHHUKH,

= pacnpoéTpaHeHHé IEPCOHANBHBIX JaHHBIX — JNEHCTBUS, HAIIPABICHHBIE HAa PACKPHITHE
IIEPCOHATBHBIX JAHHBIX HEONPEAEIEHHOMY. KpyTy JIHII;

—  TPeIoCTaBICHHE IEPCOHANBHBIX JAHHBIX — JEHCTBHS, HAIpaBICHHBIE HA PACKPHITHE
IEPCOHATIBHBIX TAHHBIX OIPEAEICHHOMY JIUILY HIIH ONIPENEICHHOMY KPYTY I

—  ONOKMpoBaHHE IEPCOHANBHBIX [AHHBIX — BPEMEHHOE MpeKpalieHHe O06paboTKH
IIEPCOHATPHBIX JaHHBIX (3@ HCKIIIOYEHHMEM CIIydaeB, €Clln 06paboTka HEOOXOAMMA Il YTOYHEHHS
IIEPCOHABHBIX JAHHEIX);

—  YHHYTO)XXCHHE MEPCOHAIBHBIX JaHHBIX — JCHCTBHUS, B PE3yJbTAaTe KOTOPHIX CTAHOBHUTCS
HEBO3MOXXHBIM BOCCTaHOBMTEH COJEpPXKAHHE IIEPCOHANBHBIX JaHHBIX B HH()OPMAIMOHHONW CHCTEME
NEePCOHANBHBIX JAHHBIX M (MJIH) B Pe3ylIbTaTe KOTOPHIX YHHUTOKAIOTCS MaTepPHAIbHBIE HOCHTENH
HNEePCOHAIBHBIX JaHHEIX;

—  o0e3nmuyvBaHWE TNEPCOHANBHBIX JAaHHBIX — JHEHUCTBUS, B pE3ylbTaTe KOTOPHIX
CTaHOBHUTCS HEBO3MOXKHBHIM 0€3 HCIIOIb30BaHHs JONONHHUTENFHOH WH()OpPMAIlMU ONpENEIHT
IPHHAUICKHOCTh IEPCOHANBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY IIEPCOHANBHBIX JaHHBIX;

—  nHOOpMANMOHHAS CHCTEMa IIEPCOHANBHBIX JAHHBIX — COBOKYIHOCTh COJIEPIKAIIHXCS B
0a3ax NaHHBIX TMEPCOHANBHBIX JAHHBIX M O00ECHEYHBAIOMMX MX 06pabOTKY HH(OPMALHOHHBIX
TEXHOJIOTMH ¥ TEXHUIECKHUX CPEJICTB;

—  TpaHCrpaHHYHas Iepenaya NEePCOHANBHBIX JaHHBIX — Iepeada IMePCOHANBHBIX JaHHBIX
Ha TEPPUTOPHUIO HHOCTPAHHOIO TIOCYJApCTBa OpraHy BIACTH WMHOCTPAHHOIO TOCYJapcTBa,
HHOCTPaHHOMY (pU3MUECKOMY JIMITY HIIX HHOCTPAaHHOMY IOPHANYECKOMY JIUILY.

1.5. OcHOBHEIE oGasafmocm IIpennpustus: :

125.0° I[oﬁxcHQCTHHe muna IIpeanpuarus, B 0043aHHOCTH KOTOPBIX BXOAUT 06paboTKa
3aripoc03 ¥ ofpamenuit CyOHEKTOB NEPCOHANBHBIX IAHHBIX, OOS3aHEI OOECIICYHTS KaXIoMy

CY6’BeKTy BO3MOXHOCTE O3HaKOMJIEHMS C JOKYMCHTAMH H MaTepHajlaMH, CoIcpxKanimMu HX



TICPCOHANBLHBIC TAHHBIE, €CTH HHOE HE MPENYCMOTPEHO 3aKOHOM, B COOTBETCTBHHE C PeryiaMenToM
pCarupoBanys Ha 3aIPOCH! CyOBEKTOB MEPCOHANBHBIX TAHHEIX.

1.5.2. Tlpenmpustne o6s3yercs He IPUHAMAaTh HAa OCHOBAaHHHM HCKJIIOYHTEILHO
ABTOMATH3HPOBAHHOH 00OpalOTKM pENIeHHs, MOPOXKIAIOIIHE OPHINYECKHE IIOCIIE/ICTBUS B
OTHOIICHUH CyOBEKTOB MEPCOHANBHBIX TAHHBIX WM HHBIM 00pasoM 3aTparuBarolMe WX IpaBa H
3aKOHHBIE HHTEPECHL

1.6. IlpaBa u 06s13aHHOCTH CY6BEKTOB EPCOHATBHBIX TAHHbIX

1.6.1. B memsx 3amuThl CBOMX HepCOHATBHBIX TAHHBIX, XpaHSAMMXCs Ha I[lpeanpusram,
CyOBEKT HepCOHATBHBIX JaHHBIX HMEET TIPABO:

— HMOJIyYHUTh JOCTYII K CBOMM II€PCOHATBLHEIM JaHHBIM;

— IIOJYYUTh HHGOPMAIHIO, Kacaroulyocs 06paboTKu ero .l'IepCOHaJIBHLIX JTaHHBIX

— TpeGOBaTh HCKIIOUCHHS HIIM MCTIPABIEHHUS HEBEPHBIX I HEMOJHBIX IIEPCOHATBHBIX

JAHHBIX;

— MOJIy4aTh CBOOOHEIH GecruiaTabiit JOCTYII K CBOUM IIEPCOHAIBHBIM JTAHHBIM, BKITIOUAS

1IpaBo Ha IOJIy4EHHE KOMuii 1r000i 3anucu, conepxamieit HepCOHaJIf:HBIC JaHHBIE;

— AOTIOJIHATE EPCOHAILHBIE IAHHBIE OLICHOYHOTO XapaKTepa 3asBIICHAEM, BBIPAKAFONIAM

€ro COOCTBEHHYIO TOUKY 3pEHHS;

— OHPCICIATE CBOUX NPEICTABUTENCH ISl 3a1IMThI CBOMX [IEPCOHATBHBIX JAHHbIX,

— TpeGOBaTh COXPAHEHHMS H 3AIUThI CBOEH JINIHOM H CeMeiHOMN TalHBI;

— 00XaJI0BaTh B Cy/ie OO HEPABOMEPHBIC JEHCTBHS HITH 6esneiicTeust IIpenupusTus npu

00paboTKe M 3aIIKTe €ro MePCOHANBHBIX JAHHBIX.

1.6.2. PaGotHukn IIpennpusTus oOs3aHb!:;

— B CIydasX, NPEXyCMOTPEHHBIX 3aKOHOM HJIM IOTOBOPOM, IIepelaBarh [Ipennpustuio
AOCTOBEPHEBIC IOKYMEHTEI, COEPIXKAIIKE NEPCOHATBHEIC JAHHEIE;

— HC TPENOCTABIATL HEBEPHBIC IEPCOHANBHBIE JAaHHBIC, a B CIy4ae H3MEHEHWH B
IICPCOHATIBHEIX NAaHHBIX, OOHAPY)XEHHS OMMOOK WJIM HETOYHOCTEH B HHX (bamumus, mecro

XHUTENIBCTBA U T. JI.), HE3aMEUTUTEIHLHO COOOIIUTE 06 3TOM Ha IIpemnpusrue.

2. IEJIX CBOPA TIEPCOHAJIBHBIX JAHHBIX
2.1. IlepconansHble nanHbIe 06pabaTHBAIOTCA HA IIpennpusitum B nemsx:
2.1.1. obecneuenus cobimroneHus Koncrutynuu Poccuiickoii ®eneparin, 3ak0HOB H MHEIX
HOPMAaTHBHBIX NPABOBEIX akTOB Poccuiickoit Menepanuuy; |
2.1.2. perynupoBaHus TPYIOBBIX OTHOMIEHHIA ¢ PAGOTHHKAME IIpennpusrus;

243 IIOATOTOBKH, 3aKJIFOUYEHUS, HCIIOJTHEHUS U IIpEKpaIeHus HOrOBOPOB C KOHTPAreHTaMM,



2.1.4. wcronHeHHs CyneGHBIX aKTOB, aKTOB JPYIHX OpPIaHOB WM JIOJDKHOCTHBIX JIvII,
TIOVIEXKAIMUX HCIOHEHHUIO B COOTBETCTBUM C 3aKOHOJATENhCTBOM Poccuifckolt  ®eneparum
00 MCIIONHATEIFHOM IIPOU3BO/ICTBE;

2.1.5. ocymecTBICHHAs NPaB ¥ 3aKOHHEIX HHTEPECOB [IpennpHsaTHS B paMKax OCYINECTBICHUS
BHJIOB JCATEIIBHOCTH, IIPEAYCMOTPEHHBIX Y CTaBOM M HHBIMH JIOKAIHHBIME HOPMATHBHBIMHA AKTAMH
IIpenmpusarus;

2.1.6. B MHBIX 3aKOHHEIX LEJIAX.

22. llpennpusTtie OCYIIECTBISET 00pabOTKY HEPCOHANBHBIX JAaHHBIX PabOTHHKOB
IlpeanpusaTas u Apyrux CyOBEKTOB IIEPCOHANBHBIX INAHHBIX, HE COCTOSINHX C IIpenmpustuem
B TPYIOBBIX OTHOIICHHUSX, B COOTBETCTBHHY CO CIEAYIOIINMH IIPHHITUIIAMH:

2.2.1. 06paboTka IEPCOHANBHBIX JAHHBIX OCYIIECTBIISETCS HA 3aKOHHOH H CIpaBeIUBO
OCHOBE;

2.2.2. obpaborka NICPCOHANBHEIX JAHHBIX OTPAaHUYMBACTCA JOCTHXKCHHEM KOHKDPETHBIX,
3apaHee ONPCIC/ICHHBIX M 3aKOHHBIX ILeneil. He nomyckaercs o6paboTka IepcOHANBHBIX NAaHHBIX,
HECOBMECTHMas C IieNsaMu cbopa nepCOHanLHLm JTAHHBIX;

2.2.3. He pomyckaeTcs oOBeIMHEHHe 6a3 NAHHBIX, COIEPIKAIINX IIEpCOHAIBHBIC JaHHEIE,
00paboTKa KOTOPBIX OCYIIECTBISETCS B HEIIX, HECOBMECTHMBIX MeXy co0oii;

2.2.4. o6paboTke mOIIEkaT TONBKO MEPCOHAIBHBIC NAHHEIE, KOTOpBEIE OTBEYAIOT I[EJIAM
ux 06paboTKH;

22.5. conmepxanue u 00BeM 00paGaTHIBAEMBIX IIEPCOHATBHBIX JAHHBIX COOTBETCTBYET
3a4BJIEHHBIM HelsiM 00paboTku. ObpabaThiBaeMble MEPCOHANBHBIE NAHHBIE HE O/KHBI OBITH
M30BITOYHBIMH IT0 OTHOIICHHUIO K 3asBIEHHBIM IENSIM HX 06paGoTKu;

2.2.6. mpu 06pabOTKE IEPCOHATBHBIX JAHHBIX OOECIIEUMBAIOTCS TOYHOCTD IIEPCOHATBHBIX
AQHHBIX, UX JIOCTATOYHOCTH, & B HEOOXOAUMBIX CIy4YasX W aKTyalbHOCTH IO OTHONIEHHIO K IIEIISM
00paboTKK MepcoHaNbHBIX NaHHbX. Ha Ipennpustai NpHHAMAIOTCS HEOOXOIUMBIE MEPHI JTHOO
obecreyrBaeTcss HX NPHHATHE [0 yIATEHHIO MM YTOYHEHWIO HEMOMHBIX MM HETOYHBIX
MIEPCOHANBHBIX JAHHEIX; '

22.7. XpaHeHHE IIEPCOH@IBHBIX JIAHHEIX OCYINECTBISIETCS B dopme, mO3BONISIONIEH
OIIPEIENUT CyOhEeKTa NEPCOHATBHEIX JaHHBIX, HE HOJBIIE, YeM 3TOr0 TPeGYIOT IieiH 06paboTku
TICPCOHATBHBIX ~ NAHHBIX, €CIM CPOK XPaHEHUs MEPCOHANBHBIX JAHHBIX HE YCTAHOBICH
(enepanbHBIM  3aKOHOM, JOrOBOPOM, CTOPOHOH KOTOPOTO, BRIFOJONpHOOpETaTeIeM  HITH
TOPYYUTENIEM IO KOTOPOMY SABIIETCS CyOBEKT HePCOHANBHAIX JAHHBIX;

2.2.8. obpabaTeIBaeMBle MEPCOHATLHBIE JAHHBIE YHHYTONKAIOTCH JHOO 063 HUMBAOTCS
TI0 TOCTHXKCHUM Ieedl 0OpabOTKM MM B Ciiydae YTPaThl HEOOXOMMMOCTH B JOCTHIKCHHH HTHX

IIeJIeH, eCIM MHOE HE IMPEeNyCMOTPEHO (elepaTbHbIM 3aKOHOM.



3. IPABOBBIE OCHOBAHHS OFPABOTKM IEPCOHAJIbHBIX JAHHBIX

3.1.TlonmuTika 06paGOTKH MEPCOHAIBHBIX JAHHBIX Ha Ipemmnpustun  onpenensercs
B COOTBETCTBHH CO CIICAYIOIIMMH HOPMATHBHBIMHE IIPABOBBIMH AKTAMH:

— TpymoBoit xoxexc Poccuiickoit ®eneparum;

— Va3 Ilpesunenta Poccuiickoii ®@enepamun ot 6 Mapra 1997 r. Ne 188 «O6 YTBEPKICHUH
Ilepeuns cpenenmit KOHPHACHIMATEHOTO XapaKTepay;

— TocraHoBneHue IlpasurenscrBa Poccuiickoit ®emepanum ot 15 cenTsa6ps 2008 r.
Ne 687 «O6 yrBepxnennn Ilonmoxerus 06 0cOGEHHOCTIX 00paboTKU ITEPCOHANBHEIX JAHHBIX,
OCYIIECTBIIICMO 6€3 HCIIONIB30BAHHS CPEICTB ABTOMATH3AIHIY,

— TocranoBneHue llpasurensctBa  Poccmiickoit  ®@eneparuu ot 6 moms 2008 T.
Ne 512 «O6 yrBepxnenun TpeOOBaHUM K MaTepPHAILHBIM  HOCHTEISIM OHOMeTpHYECKHX
IICPCOHAIBHBIX JAaHHBIX M TEXHOJOTHAM XPAHCHHS TAKUX JAHHEIX BHE HmbopMauHOHHI,m CHCTEM
MIEPCOHATBHBIX JaHHBIX));

— mocraHonenue IlpaBurensctBa Poccmiickoit  ®enmeparuu ot 1 HOsiOps  2012T.
Ne 1119 «OG6 yrBepxnenun Tpe60BéHm71 K 3aIlUTe IEPCOHATbHBIX NAaHHBIX IIPH KX 06paboTKe
B MH()OPMAIOHHBIX CHCTEMAaX NEPCOHANBHBIX JaHHBIX),

— mpukas Pockommamzopa ot 05 ceHTsi0pst 2013 r.- Ne 996 «O6 yrBepKIeHHH TpeGoBaHMiIA
¥ METOJIOB 110 063 IMIHBAHHIO IEPCOHATBHBIX JaHHBIXY;

— HHBIC HOPMaTHBHbIE PaBOBbIe akThl Poccuiickoit denepanun u HOPMAaTUBHEIE IOKYMEHTEI
YIIOTHOMOYEHHBIX OPraHOB I'OCYAapCTBEHHOM BIIACTH.

3.2. Buemsix peanusanmu MOJIOXEHHH I[IONWTHKE Ha [Ipenmupustau  paspaGaTeIBAIOTCS
COOTBETCTBYIOIIHUE JIOKAIbHBIC HOPMATHBHEIE aKThI M HHBIE JOKYMEHTEI, B TOM YHCIIE:

— IOJIOXEHHME O 3aIluTe U 00paboTKe NePCOHATBHBIX JAHHBIX PaOOTHHKOB IpennpusTus;

— WHBIC JIOKABHBIC HOPMATUBHEIC aKThl M NOKYMEHTHI, PErIaAMEHTHDPYIONIHE BOIPOCEHI

00paboTKH MepCOHANBHEIX TaHHBIX Ha IIpempusTun.

4. OFbEM U KATET'OPAH OBPABATHIBAEMBIX ITEPCOHAJILHBIX JAHHBIX,
KATEI'OPUHA CYBBEKTOB IIEPCOHAJIBHBIX JAHHBIX

4.1. OOveM mepCOHANBHBIX JAHHBIX, 0OpabaThIBAEMBIX Ha [Ipennpustun, onpenensercs
B COOTBETCTBHH € 3aKOHONATENbCTBOM Poccniickoli Denepanuu ¥ NOKATBHBEIMH HOPMATHBHEIMA
axtamu Ilpennpusrus ¢ ygerom neneii 06paGoTKH MEPCOHATBHBIX NAHHBIX, YKa3aHHBIX B pasjelie
2 IonuTHKy.

4.2. O6paboTka CHENUAIBHBIX KATETOPHil IEPCOHATBHEIX JAaHHBIX, Kécalomnxca pacoBoii,
HAIMOHANBHOM IPHHAJUIEXHOCTH, NOJIHTHYCCKHX B3IVINO0B, PEIUTHO3HBIX HIIH ¢dunocoderux

yOeKNeHnH, HHTHMHO Xu3HH, Ha [IpeIpHsTHY He 0CyIIEeCTRITETCS.



4.3.Ha Ilpemmpustun 06pabaThIBArOTCS HepPCOHANBHBIE NAHHEIE CIICIYIOIHUX KaTeTOPHiA
CyOBEKTOB:

—KaHJHUJIaToB, DPabOTHHKOB, POJICTBEHHHKOB DaGOTHHUKOB, TUI, paHEE COCTOSBIIAX B
TPYZOBBIX OTHOIIEHHSIX ¢ [Ipenupusruem;

—(H3UYECKAX JTHI[ IO JIOrOBOPaM IPaXIAaHCKO-TIPABOBOTO XapaKTepa, aBTOPOB PE3YJIbTATOB
MHTCJUICKTYANbHOM NeATeNBHOCTH (B CIyqae 3aKIIOUCHHS OTPEGHTENBCKAX TOTOBOPOB);

—noTpebutenell (KOHTPAreHTOB) — (HM3MYECKMX JHI[, [IPCACTABHTENEH M paboTHHUKOB
KOHTPAreHTOB (FOPUIMICCKHUX JIHIT).

4.3.1. O6GpeM 06pabaThIBaEMEIX IEPCOHANBHBIX JAHHEIX PAGOTHAKOB IIpennpusrus.

Ilpu npreme Ha pabory Ha IIpennpusTie HHCTIEKTOp IO Kajpam obpabaTbIBaeT cienyromue
aHKeTHbIC U Ouorpaduyeckue naHHbe pabOTHHKA. :

— obmwue ceenenns (O.U.O. paGoTHHKa, JaTa POKACHHS, MECTO POXKIIEHHS, TPaXKIaHCTBO,
obpasoBanue, IIpodeccusi, CTaxx paGOTHI, COCTOAHHE B GPaKe, COCTAB CEMBH, IaCIIOPTHEIC JTaHHEIE,
aJzipec MeCTa KHUTENbCTRA);

— CBEJICHHS O BOUHCKOM YYETE;

— JpYTHE IaHHBIE, HCOOXOAMMBIE [IPU IIPHEME Ha PabOTy B COOTBETCTBHH C TPeGOBAHUIMH

TPYAOBOI'O 3aKOHOJIATEIHCTBA.

B nanbuetimem B mr4Hy0 KapToyky paGoTHHKA 110 Gopme T-2 BHOCST CBEICHH:

— 0 IIepPEeBO/IaX Ha APYTYIO paboTy; :

— aTTECTaIlMH, IOBBIICHUN KBATH(HKALUY, npod)eccananLHof/i TIEPETIOITOTOBKE;

— Harpajax (MOOIIPEHHUSX ), MOYETHEIX 3BAHHSIX;

— COLOHATBHBIX JIBIOTaX, Ha KOTOphIE pPaOOTHHK WMMEET IPaBO B COOTBETCTBHH C
3aKOHOJATEECTBOM.

I{enn obpaborxu nepconansupIx AaHHBIX paboTHHKOB Ilpenupusras:

— BEJICHHE KaJIPOBOTO YUeTa,

— y4et pabodero BpeMeHH pa6OTHHKOB;

— pacueT 3apabOoTHO# IIaThl pabOTHHKOB;

— BEJICHHE HAJIOTOBOTO YYeTa;

— BEJICHHE BOMHCKOTO YYeTa;

— IIPEIOCTaBJICHUE B TOCYAAPCTBEHHEIE OPTaHbl PErIaMeHTHPOBAHHOM OTYETHOCTH,

— 00s13aTeNBHOE U J0GPOBOIBHOE METHUIIMHCKOE CTanOBaHHé paboTHHKOB;

— OpoHKMpOBaHKeE H OILIaTa GHIIETOB U TOCTHHAYHEIX HOMEPOB PaGOTHHKAM;

— apXHBHOE XpaHEHHUE TaHHBIX;

— coxelicTBHe pabOTHUKY B TPYHOYCIPOMCTBE, OOY49EHMH, NPOIBHIKCHHH II0 ciyxbe,

IIOJIb30BAHUH PA3INYHEIX JIBI'OT.



Honyyenne u 06paboTka IEpPCOHANBHBIX NAHHEIX paGOTHHKA IIpennpusaTas IOIKHBI
OCYINECTBJIATHCS HCKIIIOYNTENFHO B YKA3aHHBIX IIETIX.

IlonmydyenHsle mepcoHaNbHBIC NaHHBIE, HEOGXOMUMEIE IS OCTHXKEHHS BHINICYKA3aHHBIX
LeJIeH, OTPaXaroTCsl B JMYHOM Jiefle PaGOTHHKA B COOTBETCTBUH C TPeGOBAHMSMH TDYIOBOTO
3aKOHOZATENbCTBA U BHYTPEHHHX HOPMATHBHBIX JOKYMEHTaxX IIpennpusTust, pernaMeHTHPYIOMMX
KaZIpoBOE JETIOIPOHU3BOICTBO U YUET.

4.3.2. IlepconanbHble NaHHBIC (U3MYECKHX JHIl TO JOTOBOPAM TPaXkKAaHCKO-IIPaBOBOTO
XapakTepa, aBTOPOB Pe3yJIbTATOB UHTEJLIEKTYalbHOMH NEATEIBHOCTH; KOHTPAreHTOB — (bnjnqecxnx
JII ¥ TIPEJICTAaBUTENICH 1 pabOTHUKOB KOHTPAreHTOB (FOPHIMYECKHIX JIHIT).

CoctaB u 00BeEM ﬁepCOHaJILHbe JAHHBIX yKa3aHHBIX CyOBEKTOB OIpenenseTca B
COOTBETCTBHH c BHYTPEHHUMH HOPMAaTHUBHBIMHU JOKyMEHTaMHt IIpennpustus,
PEriIaMEeHTUPYIOIUMH JESTeIIbHOCTD 110 pealu3alii YCTaBHBIX IIeNei, OCyIeCTBICHE CHENOK B
COOTBEICTBAM C 3aKoHojaTenbcTBoM Poccmiickoit ®emepamuu, Ha OCHOBaHWH YTBEPKICHHBIX
(Gop™ IOKYMEHTOB (XOrOBOPOB/AHKET U 3aSBOK).

Llemn o6paboTku nepCOHaJILHLIX JAHHBIX YKa3aHHBIX CYOBEKTOB:

— peanmsanus yCTaBHBIX neneil [Ipeanpusrus;

— OCYHIICCTBJIEHUE CIEIIOK B COOTBETCTBHUH C 3aKOHONATEILCTBOM POCCHUCKOI (I)enepaum/l.

5. IIOPSIIOK U YCJIOBHSI OBPABOTKH ITEPCOHAJIBHBIX JJAHHBIX

5.1. IlpennpusTae Ipy OCYIIECTBICHAN 06pabOTKH HEPCOHAIBHBIX JAHHBIX:

— TPHHEMAaeT MeEphl, HEOOXOAUMEIE W JOCTATOYHBIE IS OOECIIEUYeHHs BBLITOIHEHHS
TpeGoBanmii 3aKoHOmarenbcTBa Poccmiickoif demepanuy W JOKAIBHBIX HOPMAaTUBHBIX aKTOB
IIpennpusTHs B 061acTH IEPCOHANBHBIX JAHHBIX,

— TPHHUMACT MpPABOBHIC, OPraHU3ANMOHHBIE ¥ TEXHUYECKAE MEPHl  JUIS 3ALIUTHI
IIEPCOHATBHBIX JAHHBIX OT HEMPABOMEPHOTO MM CIYYalHOTO JOCTyHa K HHUM, YHHYTOXCHHS,
M3MEHEHHs, OJIOKMPOBAHMS, KONHPOBAHHS, IPEIOCTABIEHHS, DPACIPOCTPAHCHHS NIEPCOHATBHBIX
AAHHBIX, a TAKXKE OT HHBIX HENPABOMEPHBIX JeHCTBHIA B OTHOIIEHHH IEPCOHANBHBIX JAHHBIX;

— Ha3HAYaeT JIMIO, OTBETCTBEHHOE 3a OPTraHM3alluI0 00pabOTKU MEPCOHAIBHBIX MAHHBIX HA
[penmpusTum;

— H3[1aCT JIOKAJIbHBIC HOPMATHBHBIC aKTHI, OINPEJCISIOMKE HOIUTHKY U BOIIPOCH 00pabOTKH
Y 3aIlUTHI IEPCOHANBHBIX NaHHBIX Ha [Ipennpusarum;

—  OCYIICCTBISET  O3HAKOMJICHHEC  paboTHUKOB  IIpemnpHsTHs, HEMOCPEeICTBEHHO
OCYIIECTBISIOIUX 00paboTKy MepCOHANBHBIX JAaHHBIX, C TIOJIOXKEHHUAMM  3aKOHOJATeIbCTBA

Poccuiickoit @emepanuy W JIOKATbHBIX HOPMATHBHEIX  aKTOB IIpennpustus B oGnactu



TICPCOHANBHBIX JNAHHBIX, BTOM WYHCIC TPeOOBaHMSIMH K 3alUTE MEPCOHAIBHBIX JAHHBIX,
4 00y4YeHHe yKa3aHHBIX paGOTHHUKOB,

— myOIMKyeT WiIH HWHBIM 006pa3soM oGecrmeddBaeT HEOrpaHUYEHHBIM JOCTYIl K HACTOSIICH
Ilonutuke;

— COOOIIAeT B YCTAHOBICHHOM Hopsiike CyOBeKTaM IMEPCOHANBHBIX JAHHBIX  HIIH
HX [PE/ICTABUTENSAM ~ MHQOPMALMIO O HAIMYMM — [EPCOHANBHBIX  JAHHBIX, OTHOCSIIHXCS
K COOTBETCTBYIOIMM ~ CyOBEKTaM, IPENOCTABISIET BOSMOXKHOCTE  O3HAKOMIICHHS  C STHMH
TIEpCOHANBHBIMA JIAHHBIMHE IPH 0OpaIleH!H | (HITH) TIOCTYIUIEHHH 3alIPOCOB YKA3AHHBIX CyOBEKTOB
HCPCOHATPHBIX TAaHHBIX WJIM MX IIPE/CTABUTENEH, €CIIM HHOE HE YCTAHOBIECHO 3aKOHOIATEIHCTBOM
Poccwiickoit ®enepanum;

— OpeKkpamaer o0paGoTKy M yHHYTOXAeT IIepCOHANbHBIE  [aHHBIE B clIydasix,
TIPEYCMOTPEHHBIX 3aKOHONATENBCTBOM PoCCHICKOM Denepanui B 00JIACTH  NEPCOHANBHBIX
JAHHEBIX;

— COBCpIIACT HHBIC JCHCTBHSA, NPEIYyCMOTPEHHLIE 3aKOHOMATENLCTBOM PoCCHiicKoi
Dezepanuy B 001aCTH NEPCOHATBHBIX JAHHBIX, .

5.2. O6paboTka mNEepCcOHANBHBIX M4HHBIX Ha [pennpusaTun OCymIECTBISIETCS. C COTTIACHS
CyOBEKTa NEepCOHANBHBIX NAaHHBIX HA 00paboTKy €ro HepCOHANTBHBIX IAHHBIX, €CIH HMHOE HE
TIPEAyCMOTPEHO 3aKOHOMATENLCTBOM Poccniickoit Denepanuu B 061aCTH IEPCOHATBHBIX TAHHBIX.

5.3. Ilpennpustre ocymectsiser c6op, 3armc£, CHCTEMATH3allHIO, HAKOIUICHUE, XpaHEHHE,
yrouHeHue (OGHOBIICHHE, H3MEHEHHE), H3BICUCHHE, HUCIIOJIL30BaHUe, Nepenady (pacnpocTpaHeHHne,
TIPENIOCTaBNICHUE,  JIOCTYN), OOe3NMuMBaHWe, OIOKHpOBaHHE, yHAIEHHE W YHUUTOXXEHHE
MEPCOHANBHBIX JAHHEIX.

5.4. O6paboTka MepCOHANBHBIX JaHHBIX Ha Ipennpusitun ocymecTBisercs cienyromumu
crocobamu: :

— 0e3 HCIONB30BaHHS CPEJCTB BHIMHCIMTENBHON TEXHHKH (HeaBTOMATH3UPOBAHHAS
00paboTKa MepCOHAIBHBIX JAHHEIX);

— ABTOMATH3HPOBaHHAs 00pabOTKa MNEPCOHANBHBIX [AHHBIX C Iepeadeit IOy YEHHOM

MH(bOpPMaIUHU 10 HH(OPMALHOHHO-TETeKOMMYHHUKAIMOHEBIM CETSIM HITH 6e3 TaKOBOM.

6. AKTYAJIM3AIIASI, UCTIPABJIEHME, Y IAJIEHUE U YHUUTOKEHUE
HEPCOHAJIbHBIX JAHHBIX, OTBETEI HA 3AIIPOCBHI CYFBEKTOB HA JIOCTYII K
’ IIEPCOHAJILHBIM TAHHBIM
6.1. B ciyuae IPEIOCTaBICHUS CYyOBEKTOM HepCOHaJII;HLIX JaHHBIX (DAaKTOB O HEMONHBIX,

yCTapeBIux, HEIOCTOBCPHBIX UJIM HE3aKOHHO IOJIy4CHHBIX IICPCOHAIBHBIX TaHHBIX HpeI[HpI/IHTI/IC



0053aHO BHECTH HEOOXOIHMEBIE M3MCHCHMA, YHHYTOXHUTH HIIK GJIOKAPOBATH KX, & TAKKE YBESLOMHUTE
0 CBOHX JEHCTBHAX CyObEKTa IEPCOHATHHBIX JAaHHEIX.

6.2. B ciydyae monreepxmeHHs (akTa HETOYHOCTH IIEPCOHATIGHBIX JAHHBIX MEPCOHATBHBIE
AGHHBIC IIONICXKAT MX aKTyalM3alHH ONEPATOPOM, a WM HENMPABOMEPHOCTH HX 00paboTku Taxas
00paGoTKa Jo/mKHa GBITH MpeKpameHa.

6.3. Ilpu mocTwxeHWH wuenei 00paboTKH IEPCOHANBHBIX NAHHBIX, a TAKXKE B Ciydae
HCTCICHUA CpOKa COrJacHs Ha O0OpabOTKy MEepCOHANbHBIX AAHHBIX HIH OT3EIBA cyOBeKTOM
TICPCOHATIHBIX  NAHHBIX COITACHSs HA HX 00paGOTKy IIepCcOHANBHBIE NaHHEIE HOJIJIEeXKAT
YHHYTOXCHHIO, €CIIH;

—  HMHOC HE IPEIyCMOTPEHO IOrOBOPOM, CTOPOHON KOTOpOTO, BBIFOIONIpHOOpeTaTeIEM
I TIOPYHHUTENIeM IO KOTOPOMY SIBIISETCS CYOBEKT HEPCOHANBHBIX JAHHbIX;

-~ oreparop He'B'HpaBe OCYIIECTBJIATL 00paboTKy Oe3 COrnacus CyObeKTa IIepCoHaIbHBIX
/IAHHBIX HA OCHOBAHMSX, MPETyCMOTPEHHBIX DesiepatbHbIM 3aK0HOM «O MEPCOHANIBHBIX JaHHBIX»
HJTH HHBIMH (elepalibHBIME 3aKOHAMH,

~  HHOC HE NPEIyCMOTPEHO WHBIM COLJIAIIEHHEM MEXIy ONepaTopoM H cyObexkToM
IIEPCOHATIBHBIX JJAHHBIX. ‘

6.4. Onepatop 06s3aH COOOIIHUTE CYyOBEKTY IE€PCOHANBHBIX JAHHBIX HJIH €r0 MPEACTABUTEITIO
HH(OPMALHIO 06 OCYINECTBIISIEMOH MM 00paboTKe NEepPCOHANBHEIX JAHHBIX TAKOTO cyOBeKTa 1o

3alIpocCy IOCIETHETO.



